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Ledger

• guest bills

• guarantee letters

• vouchers

manual/ online 
invoices

• guest/ vendor accounts

• down payment

Account details

• company name

• contact person

• address

creating invoice by 
system

adjusting due date and 
bank account

• company for 15 days

• government/ travel agent 
for 30 days

Printing invoicecreating official receipr
signing invoice by 
financialcontroller

copy the invoices Sending invoices
reminding (30, 60 and 

90 days)
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